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Resource

A resource is an item that a teacher can use to support learning process, such as a file of

lecture or web link. Moodle supports a range of resource types which teachers can add
to their courses

Description of Resources in Moodle

Book Ij Multi-page resources with a book-like format.

File Instructor can share lectures with their students using this resource.
File can be picture, pdf document, spreadsheet, sound or video files.

Folder j The folder module enables a teacher to display a number of related
files inside a single folder.

Label & The label module enables text and multimedia to be inserted into the
course page in between links to other resources and activities.

Page = | This resource enables instructors to create a web page resource using
the text editor. A page can display text, images, sound, and video.

URL @ The URL module enables a teacher to provide a web link as a course

resource. There are a number of display options for the URL, such as
embedded or opening in a new window.

General Steps to Add Resource to Moodle Course Page

1. Login to Moodle, and then select the course.

2. Enable editing mode in your course page by pressing “turn editing on”
button.

3. Within the required Week or Topic section click Add Activity or Resource link.

4. Select the resource from activity and resource list.
5. Enter the information needed and press save button.
Next we explain each type of resources in Moodle.
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How to Add Book

Book is useful when you want to create a multi-page resource in a book-like format, with

chapters and subchapters.

Al Maarefa Colleges for Science and Technologv

To add a Book, complete the following steps:

4.

Log in to Moodle, then select the course you want to add book to. _
Enable editing mode in your course page by pressing “turn editing on”

button.

User Manual-Resource

-y

Within the required Week or Topic section click Add Activity or Resource link.

* 28 June-4 July
b

Click this link to add book resource.

<+ Add an activity or resource

In the “add an activity or resource window” scroll down to Resource option and

select book then click add.

= =t
@ BB Lesson

i Quiz

L=} I_D;l Survey
2 R ik

RESOURCES

< H Boo

| File

« S Folder

2 @ Label

—

D @B | URL

Page

'Ii—ll SCORM package

s:] :‘1 Workshop

Add an

\%’ IMS content package

activity or resource >

The book module enables ateacher to create a
multi-page resource in a book-like format, with
chapters and subchapters. Books can contain
media files as well as text and are useful for
displaying lengthy passages of information

wrhich can be broken down into sections.

A book may be used

= To display reading material for individual
modules of study

= As 3 staff departmental handbook

* As a showcase portfolio of student work

G} More help

m

Cancel

5. In the book setting page add needed settings and click “save and display” button to
start adding the content of the book.

Book settings explained next
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[E Adding a new Book to 22 September - 28 Septembera

* Collapse all

~ General o

MNames# Lecture 1

Description® P - " . = .
po Bl (Bl 7= LB M

this book about first lecture Introduction to Moodle LMS

Display [
description on
course page

@

v Appearance @

Chapter Humbers E|
formatting

@

Custom titles (7] [

~ Common module settings §)

Visible Show E|

ID number (%)

Grouping (%) Mone |-

Awvailable for [
group members
only

@

Save and return to courge Save and display Cancel
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(1) Enter a title for the book into the Name field and the summary of book into
the Description field, both fields are required.

@ | Select how you want Chapter numbering to display.

If you checked the “custom title” option, then the chapter title is NOT
displayed as a heading above the content. A different title may be entered
as part of the content.

© Select if this book will be visible to the students or not.
If “available for group members only” checkbox is ticked, the book will only
be available to students assigned to groups within the selected grouping.

Note

«»+ Setting an ID number provides a way of identifying the activity for grade calculation
purposes. If the activity is not included in any grade calculation then the ID number field
may be left blank. For all resources it better to leave it blank.

«* Adding book will only create book activity , you have to start add the content of book by
following the steps next.

Adding Chapter after Creating Book

1. After creating book for first time, you will be directed to the Adding new chapter
page, type a Chapter title, select whether it is a Subchapter and add Content in the
text editing box and press “Save Changes” button

~ Add new chapter

€ Enter Name of chapter

Chapter title* Chapter 1

P D€ eisoonapiennass , Check this box if you

creating subchapter
& g P

Coment® l@|lu~v Bl 1]|EliE] @2 = =

» the software. i

« Moodle Pty Ltd (also known as Moodle com and Moodle Headquarters, based in Perth, Western
Australia), an Australian company which performs the majority of the development of the core Moodle
platform.

= the Moodle Community, an open network of over one million registered users who interact through the
Moodle community website to share ideas, code, information and free support. This community also
includes a large number of non-core developers, with Moodle's free source license and modular design
allowing any developer to create additional modules and features that has allowed Moodle to become a
truly global, collaborative project in scope.

= the Moodle Pariner network. which forms the commercial arm of the Moodle environment and provides 3
the bulk of the funding to Moodle Pty Ltd through the payment of royalties

Add the chapter or

Rreference

subchapter content o - !
ht‘lpiﬁen,WIKIpedIa,or’gMIKIFMOOdIe
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2. To add more chapters or subchapters later, in the course home page, click the new
book link.

* 28 June - 4 July

L
(Click the book link to
. I:| Bock ¢ | L start adding chapters. it~

< Add an actvity or resource

3. In the Table of contents block, click the Add new chapter icon <+ and repeat step 1.

& TABLE OF CONTENTS

1 Chapter 1 & X @B
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How to Add File

The file resource is used to share course material with your students. You can share a
simple file such as a Word-processed document or slideshow.

To add a File, complete the following steps:

1. Login to Moodle and then select the course.
2. Press “turn editing on” button.
There are 2 methods to add file
¢ First Method:
Drag the file and drop it in the required week or section

+»* Second Method:
3. Within the required Week or Topic section click Add Activity or Resource link.

% 28 June - 4 July b
o

Add an activity or resource

4. Inthe “add an activity or resource window” scroll down to Resource option and
select file then click add.

Add an activity or resource |_> |

1
50 Lesson
The file module enables a teacher to provide a
& Cuiz file @as a course resource. VWhere possible, the
\ill file will be displayed within the course interface;
SCORM package
otherwise students will be prompted to
LD;' Survey download it. The file may include supporting
ﬁ files, for example an HTML page may have
Wi ki
embedded images or Flash objects

' worksnop

o rMHote that students need to have the appropriate

I RESOURCES

Book

l software on their computers in order to open

the file.

A file may be used

= File = To share presentations given in class
—— = To include a mini website as a course
N Folder = resource

= To provide draft files of certain software

‘%. LS EET U0 R EEEE programs (eg Photoshop .psd) so

P students can edit and submit them for
&7 Label
assessment
=
| Page (i) More help
& | urRL s

Add Cancel

5. In the file setting page add the file settings and press save button. See the following
figure to explain the required settings and refer to table for what each number
means.
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3 Adding a new File to 29 September - 5 Octobera

~ General o

¥ Collapse all

MName*
Description® ||l mv | B Tl @ 2| PE|m
Display
description on
Ccourse page
@
~ Content 9
Select files Maximum size for new files: 3MB
M m g | ==
> & Files
You can drag and drop files here to add them.
~ Appearance 9
Display (%) Automatic [~]
Show size (%)
Show type (%)
Display resource

description
Show more...
* Common module settings e

Visible Show B

1D number (£}

Grouping & Mone E|
Available for
group members
only
@

we and return to course Sawve and display Cancel

There are required fields in this form marked *.
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General Setting: Enter a name for the file into the Name field and summary
of file. The name will be the link that student will click to view/download

the file.
If “Display description on course page” enabled, the description above will
be displayed on the course page just below the link to the file resource.

Content: to upload the file, either drag and drop your file onto the arrow if

you are using an appropriate browser, or click on "Add" and use the File

File picker

picker to upload your file.

Th Server files
Th Recent files
a 0ad a file

. Attachment o file selected
Save as

Author Teacher Test

Wikimedia
All rights reserved

Private files

Choose license

Cle— D

Appearance:
Display options determine how the file will be displayed to the students in

course page.

Options may include:
e Automatic - The best display option for the file type is selected
automatically.

e Embed - The file is displayed within the page below the navigation bar
together with the file description and any blocks.

Force download: students are prompted to download the file.
Show size and show type: If selected then, the size and type of file will be

displayed beside link to the file.
Common module settings:
Visible: Select if this file will be visible to the students or not.

If “available for group members only” checkbox is ticked, the file resource
will only be available to students assigned to groups within the selected

grouping.
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A folder allows a teacher to display several course resources together. The resources
may be of different types and they may be uploaded in one go, as a zipped folder which
is then unzipped, or they may be added one at a time to an empty folder on the course

page.

To add a Folder, complete the following steps:

4.

5.

Login with the appropriate access rights (e.g. editing teacher).

Enable editing mode in your course page by pressing “turn editing on”

button.

. Within the required Week or Topic section click Add Activity or Resource link.

L

% 28 June -4 July

<+ Add an activity or resource

In the “add an activity or resource window” scroll down to Resource option and

select folder then click add.

- =}
@ (HE Lesson

) i: Quiz

= LD;l Survey
= % WWiki

(=] V. Waorkshop

=] Boolk

| File

— Folder

@ € Label
| Page

© @] urRL

5 5 scorm package

=] 1%‘ IMS content package

Add an activity or resource

m

I_>

The folder module enables a teacher to display
a number of related files inside a single folder,
reducing scrolling on the course page. Azipped
folder may be uploaded and unzipped for
display, or an empty folder created and files

uploaded into it.
A folder may be used

= For a series of files on one topic, for
example a set of past examination papers
in pdf format or a collection of image files
for use in student projects

* To provide a shared uploading space for
teachers on the course page (keeping the
folder hidden so that only teachers can
seea it)

G} More help

Cancel

In the folder setting page add the following settings(see the next figure and table

next)
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@ Adding a new Folder to 29 September - 5 Octoberae

- General o

MName*

Description®

Display
description on
Course page

@

* Content

Files

Display Tolder

-

||| L | 2|

(2]

Cn a separate page

contents

@

Show subfolders
expanded

@

* Common module settings 9

Visible

ID number ()

Grouping ()

Available for
group members
only

@

Show EI

None E|

You can drag and

[=]

Maximum size for new files: 3MB

-

drop files here to add them.

Sawve and return to course

Save and display

Cancel

¥ Expand all
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General Setting: Enter a name for the folder into the Name field. This name will

be the link that student will click to view/download the folder.
If “Display description on course page” enabled, the description above will be

displayed on the course page just below the link to the folder resource.

Content: To upload multiple files, either drag and drop your files onto the arrow
if you are using an appropriate browser, or click on "Add" and use the File picker

File picker

to upload your files. You can upload zipped files.

]

Attachment o file selected

Save as

Author. Teacher Test

Choose license All rights reserved

Upload this file

+» Display folder contents: there are two options; either “on a separate page”
When clicking on folder, its contents will be open in a separate page or “Inline

on course page” which view the folder content in course page.

12 July - 18 July
12 July - 18 Jul
'f" lecure_1 | Inline on a course page I y y
- B e On a separate page

W, Lecture_1_a.docx

Show subfolders expanded: If set to 'yes', subfolders are shown expanded by

default; otherwise they are shown collapsed.

© | Appearance:

Display options determine how the file will be displayed to the students in
course page. Options may include:
e Automatic - The best display option for the file type is selected automatically.
Embed - The file is displayed within the page below the navigation bar

[ ]
together with the file description and any blocks.
Force download: students are prompted to download the file.

[ ]
If selected then, the size and type of file will be

Show size and show type:
displayed beside link to the file.

©® | Common module settings:
Visible: Select if this folder will be visible to the students or not.

If “available for group members only” checkbox is ticked, the folder resource will
only be available to students assigned to groups within the selected grouping.

| Email: moodle_support@mcst.edu.sa
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How to add Label

A label serves as a spacer on a Moodle course page. It can be used to add text, images,
multimedia or code in between other resources in the different sections.

It can help to improve the appearance of a course if used thoughtfully.
Labels may be used

¢ To split up a long list of activities with a subheading or an image.
¢ To display an embedded sound file or video directly on the course page.
+* To add a short description to a course section.

On the other hand, over-use of multimedia (sound, video) in labels can slow down the
loading of a course page.

To add a Label, complete the following steps:

1. Login with the appropriate access rights (e.g. editing teacher). m
Press “turn editing on” button in the course page. -

3. Within the required Week or Topic section click Add Activity or Resource link.

+ 28 June - 4 July -
L~

4. Inthe “add an activity or resource window” scroll down to Resource option and
select label then click add.

Add an activity or rescurce 3]
“s Glossary =

The label module enables text and multimedia

1o be inserted into the course page in between

o auiz

T scorm package
will survey

% Wik = To splitup along list of activities with a
@ workshop
I:I Book

File

rsatile and can help to improve the

appearance of a course ifused thoughtfully

Labels may be used

(@ More help

Jr—
Faolder

W 1S content package

Page
& ] urL

Add Cancel
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5. In the label setting page add the following settings and then click “save and
display” button.

¥ General
Label text*

Bl M4y B|[||EE] L 2 |MMDOD

Type your chosen words or add

E—
your resources.

¥ Common module settings

Select if this label will be visible to the
students or not.

Visible Show |~

Grouping @ None

Check this box if you want the label to be

] C)E available only to group of students.
®

Note

«»* It is possible not just to type words but also to add images, links, media or code from
within the labels' editor.

«» ID number above provides a way of identifying the activity for grade calculation purposes.
Since this resource is not used in calculating any grades, the ID number field may be left
blank.
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A page resource creates a link to a screen that displays the content created by the
teacher. The Text editor allows the page to display many different kinds of content such
as plain text, images, audio, video, embedded code or a combination of all these.

To add a Page, complete the following steps:

pwoN e

Login with the appropriate access rights (e.g. editing teacher).

Enable editing mode in your course page by pressing “turn editing on” button.
Within the required Week or Topic section click Add Activity or Resource link.

In the “add an activity or resource window” scroll down to Resource option and

select page then click add.

6.

Add an activity or resource | > |
'™ Glossary -
The page module enables ateacher to create a

=1
ﬁ]ﬁ Lesson
web page resource using the text editor. A page

i Cuiz can display text, images, sound, video, web
links and embedded code, such as Google
IIill SCORM package
maps.
LD;' Survey Advantages of using the page module rather
% Wiki than the file module include the resource being

more accessible (for example to users of

h
,__l Workshop mobile devices) and easier to update.

RESOURCES For large amounts of content, it's
recommended that a book is used rather than
Book apage.

| File A page may be used

|

alder k === = 1= d conditions of a
- = o presentthe te s a d T
course or a summary aofthe course

'1%' IMS content package syllabus
= Toembed several videos or sound files
<</ Label together with some explanatory text
e (i) Maore help
& | urRL
Add Cancel

In the page setting add the following settings and press save button.
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¥ General 0

Name#
i av B I ||EE]Q 2 BB ®
Display description
on course page
®
¥ Content 9
Page content* Required
Click it to We B | T ||E|iE] | 2| M H OB
show more uls[x[x|[gl=]z]z]z|wQ][=]x NEIE

option in
text editor

~ Common module settings @)

Visible Show E|

ID number (‘:!")

Gronping ll:':!'} Mone El

Awailable for group

members only

&)
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General Setting:
Name: This name will form the link student will click on to view the page so it is

helpful to give it a name that suggests its purpose.
If “Display description on course page” enabled, the description above will be

displayed on the course page just below the link to the page.

Content: Add your page content here. You can use the features of the Text editor

to add media, images, links and more

Common module settings:
Visible: Select if this folder will be visible to the students or not.
If “available for group members only” checkbox is ticked, the folder resource will

(3
only be available to students assigned to groups within the selected grouping.

Email: moodle_support@mcst.edu.sa
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How to add URL

-Ij I

A URL (Uniform or Universal Resource Locator) is a link on the internet to a website or
online file. Teachers can use the URL resource to provide their students with web links
for research, saving the student time and effort in manually typing out the address. The
URLS can be displayed in various ways.

To add a URL, complete the following steps:

Login with the appropriate access rights (e.g. editing teacher) and select the course.
Enable editing mode in your course page by pressing “turn editing on” ﬁ

button.
3. Within the required Week or Topic section click Add Activity or Resource link.

% 28 June -4 July
£

Add an activity or resource

4. Scroll down to Resource option and select URL then click add.

Add an activity or resource |_> |
' Slossary —
=1 The URL module enables a teacher to provide
ﬁﬁ Lesson
aweb link as a course resource. Anything that
'i: iz is freely available online, such as documents

orimages, can be linked to; the URL doesn't

li—l SELAFEHESE have to be the hame page of a website. The

I_D;l Survey URL of a particular web page may be copied
ﬁ and pasted or a teacher can use the file picker
Wikl and choose a link from a repository such as

L = Flickr, ¥YouTube or Wikimedia (depending upon
S8 workshop teep g

which repositories are enabled for the site).

RESOURCES There are a number of display options for the
Boak LIRL, such as embedded or opening in a new

window and advanced options for passing

File information, such as a student's name, to the

F— LIRL if reguired.

B Folder

: Mote that URLs can also be added to any other
e e resource or activity tvpe through the text editor.

pre
\O/ Label (@) More help

sy
Fage

I Add I Cancel

5. In the page setting add the following settings:
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General: Add name for the link and Description. Note that this name will form the
link student will click on to view the website so it is helpful to give it a name that
suggests its purpose.

Content: enter the URL in the external URL field or click the "Choose a link" button to
open the file picker and choose a URL.
Appearance: Display how the link will be displayed when clicking on it.

Automatic — The best display option for the URL is selected automatically by the
browser.

Embed - The URL is displayed within the page below the navigation bar together with
the URL description and any blocks.

Common module settings

Select if this link will be visible to the students or not.
If “available for group members only” checkbox is ticked, the link will only be
available to students assigned to groups within the selected grouping.

After adding all the settings, click “save and display” button.
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